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Good Afternoon!

Caitlin Kaluza
Marketing Manager

support@schipul.com
tendenci.com/help
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This class will answer

these questions and 1o d ay’S Age N d d...

more!

Nhat is Tendenci?
f"‘ontent Management Basics

Events

More Modules: Jobs, Directories, Files, Photos,
Jeo, Locations "

Jsers and Permissions

sources & Help

@tendenci | www.tendenci.com | blog.tendenci.com

tendenci


http://www.tendenci.com
http://www.tendenci.com
http://www.blog.tendenci.com
http://www.blog.tendenci.com

The software that
powers your web site.

® W
< — . B
+ Software that powers your website n

\\\:/——-—
* Manage Content Like Pages, Events, \ES
News, etc.

+ Allows people to connect with you

through Contact Forms, Donations,
Side

+ Membership Management

tendenci

@tendenci | www.tendenci.com | blog.tendenci.com
tendenci
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Login to Your Super-User Follow Alon gl

Account

Go to http://demo.tendenci.com/login

Log In to the Site

Username:

Password:

Remember Login: Look for your admir

Log in the top of your scre
access site module:

=
o -

tend(m N Content QL People il Reports ¢ Quick Links 4\ Support

Username: training PW: tendenci

@tendenci | www.tendenci.com | blog.tendenci.com

tendenci
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) Content 4 People ,jl Reports

Content Management

The Basics

G E=

Pages News Articles Stories

Photo Albums
Redirects
Regions
Resumes
Stories

© Q #*
© Q *
© Q
© Q
© Q
© Q
© Q
© Q
© Q

Q %
© Q #*
© Q
© Q
© Q
© Q %
© Q
© Q
© Q
© Q
© Q

tgndenc. Caitlin Kaluza | ckaluza@schipul.com |@qcait | @tendenci
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Using Pages

Tendenci - Pages - Files

Settings
Search Pages
Add Page
Export Pages

Pages S¢

Example Page
Testing the page addition module.

Created on August 09th, 2012 03:40 PM by: jschipul
Last updated August 09th, 2012 03:40 PM by: jschipul Print

Public Active Eventlogs Edit Options a

Theme Resources

Delete

Created on January 03rd, 2013 09:55 AM Edit Meta
Last updated January 03rd, 2013 09:55 AM by: ktran Edit Categories

Public Active Eventlogs Versions Edit Options a

@tendenci | www.tendenci.com | blog.t

tendenci i
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How do | edit my CMS pages?

| ,4h Text Editor (WYSIWYG) tools to add and
jour content, add links and images, etc.

More: http.//tendenci.com/help-files/wysiwyg-rich-
ditor-icons/

N

@tendenci | www.tendenci.com | blog.tendenci.com
v

Y
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f you're moving content from your old
wepsite or Word Documents

e content move easiest, we recommend copying and pastmg D
t |pped of all formatting)

Ceetasaea
XN

|
4

/
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Go through the dropdown to “Pages” andcmckthelﬂus
symbol 0 to add a new page:

News
» Pages
Photos

rat pag s to display basic content
Redirects thrc ghc tth

Tendenci has built-in search
engine optimization and

simple URL customization. o

: : ] URL Path
Save a Page as Private if you're =

not quite ready to publish.

@tendenci | www.tendenci.com | blog.tendenci.com
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Editing the Navigation

Pages list ¢
Selact pagee below o be acked fo Use Tendenci's Drag and Drop

Main Navigation. Use the search

box to iter the list of pages. Navigation to make changes to your
= Navigation

() About Us
() Membership Benefits
() Mission/Vision

) Howtobse Your Theme Add new pages from the Pages List on

(CJ Theme Resources

- Fian! Sidebartayout the left sidebar

[J Left Sidebar Layout Example

() Full Width Layout
tendenc

[C) responsive-tes*
the open source cms for your

| Add selected pages m JoBS COMPANY DIRECTORY

@tendenci | www.tendenci.com | blog.tendenci.com

tendenci
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Tendenci - Settings - Anche

Articles Settings

Article admin notice reciplents:

All Articles This Article

Settings View Article
Latest Articles Edit Article
Add Article Edit Meta
Export Article Edit Categories

A st of email addeeases that receive admin notices from Articies moadule on the site. Comma delimited.

Delete Article

Articles enable

Toe ok o ks s, Une i s . share your asst

Show Recent Articies: collecrivesss

false =
Show Recent Articles defines whether or not 10 display the Other Recenrt Aticies™ secion on articles view page *

Updase Settings |

@tendenci | www.tendenci.com | blog.te

tendenci



http://www.tendenci.com
http://www.tendenci.com
http://www.blog.tendenci.com
http://www.blog.tendenci.com

How do | anad
an Article?

Tendenci ~ Articles -

Tendenci Articles

3 Articles Found

Adding and Editing Articles

Articles is one of the Content Modules included with Tendenci websites. Articles can be used to display basic content throughout the site and
have special built-in search engine optimization tools, authorship properties, and selective permission settings to customize who can ...

Released: January 01st, 2013 09:00 AM
Website:http://www.tendenci.com/help-files/add-edit-articles/
Tags: tendencidemo

Public Active Eventlogs Versions Edit Options a

tendenci



http://www.tendenci.com
http://www.tendenci.com
http://www.blog.tendenci.com
http://www.blog.tendenci.com

What are Releases? ‘%

All Articles This Article

- Settings View Article
This News ' Latest Articles Edit Article

News Search View News Add Article Edit Meta

Export Article Edit Categories
| Edit News

3 News Found Edit Meta Delete Article
Edit Categories

New Board Member Announcement

We are excited to announce our newest Board Member Chris Allen! Chris Delete News

Released: December 27th, 2012 12:40 PM
Tags: tendencidemo Print

Public Active Eventlogs Edit Options a

Adding and Editing News Items

News is one of the Content Modules included with Tendenci websites. News can be used to keep your site visitors ...

Released: December 27th, 2012 12:00 PM

Source: Tendenci Open Source CMS for Associations

Website:http://www.tendenci.com/help-files/

Tags: tendencidemo Print

Public Active Eventlogs Edit Options a

tendenci



http://www.tendenci.com
http://www.tendenci.com
http://www.blog.tendenci.com
http://www.blog.tendenci.com

Stories display content
aCross your site

Photo Albums Storles
Redirects

Regions 4 Stortes Found

Resumes A U
bout Us
Stories s’
Leam about the association and how to get involved. Founded in 1997 we have
. / DOCOME oaders In halping assocabons grow
Add Stories Uinks 8o: /about e e

Tags: rolator
Crasted on December 3188, 2012 01:13 PM by: slong
Last updated January 17th, 2013 01:12 PM by: kiran

Public Active | Never Expires Sventiogs Edit QOoions a

t Stories are RF.; N pagebample  #Stories are custom to
ngaging your ', each theme and usually
> on your T linked with specific tags

Croated on December 28th, 2012 04:26 PM by: kirar
Last updated December 31st, 2012 02:30 PM by: ki

Public Active | Never Expires Eventiogs Edil Ogsons o

5 module keeps your most recent news on your home

@tendenci | www.tendenci.com | blog.tendenci.com
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Built-In

::n-ucur Ms-.cu r ‘ aﬁmnm-

SCHIPUL 281-497-6567 408-430-3137

TRE WEB MARKETING COMPANY ¥

\/

THANK YOU TO OUR SPONSORS = N i "“v

PO e Cause 10 educale and promote )
ot Mardenshe Sorefts folow e Ik
Platinum Sponsors: Sliver Sponsors:

WEBER SHANDWICK
XAISER AdoCacy S1ans heve

rermanente. thrive Biisiness Wire

A Sutuhire Hodoney Sompeny U oee
TR
TE 13 TG Ll Q-sysomos

Y7 A7 S \"
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D Content & People | Reports

Content Management

Level 2!

Photo Albums
Redirects
Regions
Resumes
Stories

© Q #*
© Q *
© Q
© Q
© Q
© Q
© Q
© Q
© Q

Q %
© Q #*
© Q
© Q
© Q
© Q %
© Q
© Q
© Q
© Q
© Q
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Moadule @

Events

Start Date Event Types
2013011 (Al

| || searcn

1

You found 6 events starting on or after January 19th, 2013.

E
;
i

Friday, Mar
15, 2013 Monthly Board Meeting

1 month, 3 Phoenix Convention Center 100 North 3rd Street Phoenix, AZ 85004
weeks Friday, Mar 15, 2013 10 a.m. - Friday, Mar 15, 2013 noon
Board
Meeting

!
i

Use an event like this to create a board meeting. Add details here. Agenda Lorem ipsum dolor sit amet, consec
adipiscing elit. Quisque malesuada pretium hendrerit. Sed dui eros, semper a euismod non, cursus viverra mau
Ut ut malesuada lacus. ...

Tags: tendencidemo
Created on December 27th, 2012 08:44 AM by: ktran
Last updated December 31st, 2012 04:42 PM by: ckaluza

Public Active

Wednesday,
un 19, Networking Happy Hour

2013 Cheers Bar Boston 1 South Market Street Boston, MA 02109
5 months Wednesday, Jun 19, 2013 5 p.m. - Wednesday, Jun 19, 2013 8 p.m.

Hall Join us for our Quarterly Networking Happy Hour for networking and to catch up on the latest news from our
day Association. Registration is free, but please RSVP. More Details Lorem ipsum dolor sit amet, consectetur adipiscing

elit. Fusce porttitor, orci ...
Tags: tendencidemo yo u r' eve ntS

Created on December 31st, 2012 12:50 PM by: fbates
Last updated December 31st, 2012 03:45 PM by: ckaluza

S : list view anc

tendenci
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What are andad
Nhow do | create them?

Event Types

Name [Community Workshop l

0O 0000000 O O O |
HEEEEEEEEEEN E
0O 0O0O0O0®O0O0O0 00 -
SEEEEEEREENY

Color O

Filter by Type

Delete All Events
Board Meeting

Community Workshop
/pes have a category label (the type) and a

I to give you an bright, colorful events
vith fast filtering options when searching

@tendenci | www.tendenci.com | blog.tendenci.com

tendenci
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How do | add Events?

Networking Happy Hour

Join us for our Quarterly Networking Happy Hour for networking and to catch up on the latest
news from our Association. Registration is free, but please RSVP.

More Details

Lorem ipsum dolor sit amet, consectetur adipiscing elit. Fusce porttitor, orci nec pretium
faucibus, erat lacus eleifend nisl, sed iaculis arcu tortor ut ipsum. Fusce id diam sed orci
imperdiet consequat. Cras imperdiet euismod magna, ac pellentesque nulla imperdiet at.
Proin nis| turpis, varius et cursus ut, volutpat aliquet velit. Donec eget mi sem. Aliquam a
risus elit, in sodales purus. Suspendisse magna felis, laoreet quis commodo quis,
scelerisque nec lacus. Cras quis est est, et mollis metus. Nam odio ipsum, consequat quis
imperdiet ut, hendrerit eu nunc. Duis quis justo ac ante bibendum consectetur ut ac arcu.
Vivamus ut auctor lorem. Mauris sed quam sit amet erat fermentum semper. Phasellus
tristique laoreet lectus fringilla suscipit.

Donec non sodales odio. Nam dui nisi, eleifend sollicitudin porttitor sed, dignissim a metus.
Aenean porta condimentum euismod. Ut faucibus tempus lectus, laoreet ultrices sem
ultricies non. Quisque elit lectus, vulputate nec cursus at, iaculis nec nunc. Curabitur
vestibulum pretium elit, ut vehicula erat hendrerit mollis. Lorem ipsum dolor sit amet,
consectetur adipiscing elit. Vivamus a enim massa. Sed quis tortor ipsum, sit amet tempor

When?

Wed, Jun. 19, 2013
5 p.m. - 8 p.m. America/Chicago

How Much?

RSVP - $0.00
(ends 06/18/2013)

Where?

Cheers Bar Boston
1 South Market Street
Boston, MA 02109

justo. Ut quis risus neque. Quisque luctus diam sed diam dapibus pulvinar at quis odio. Lorem ipsum dolor sit amet, consectetur

adipiscing elit. Fusce porttitor, orci nec
Organizer The Association pretium faucibus, erat lacus eleifend nisl,
Donec non sodales odio. Nam dui nisi, eleifend sollicitudin porttitor sed, dignissim a metus. sed iaculis arcu tortor ut ipsum. Fusce id
Aenean porta condimentum euismod. Ut faucibus tempus lectus, laoreet ultrices sem diam sed orci imperdiet consequat.
ultricies non. Quisque elit lectus, vulputate nec cursus at, iaculis nec nunc. Curabitur
vestibulum pretium elit, ut vehicula erat hendrerit mollis. Lorem ipsum dolor sit ...

d a new event, you're creating the landing page that will pr
s setting up the different automated registration featur
O it's a long form!

tendenci
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How does
Fvents work?

Registration
Networking Happy Hour

Jun 19, 2013
S5p.m.-8p.m.

First name

ants do not — o

BEEegisterea | i
Company name

JERSite tO Sign up |

Event ‘pm

Email (Enter twice to verify)

an allow/disallow e
> registration and/ e
ent

Comments

tically start and
sales based

Price Options

(et 2013.06.18) Streamlined Registration form to
make it fun for users to register and
Aag Anotner Regisuant add additional guests with one form!

tendenci
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Additional Resources

Help Files

om/improve-your-associations-events-with-tendenci

.com/help-files/events-calendar

Videos

o) /videos/add-event-type-tendenci

/videos/add-events-your-tendenci-website

ey

@tendenci | www.tendenci.com | blog.tendenci.com
|

‘/f.i" :
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on kEvents?’

.
{

?

i

:
;
8

G
atena

;
!
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tendenci

Photos

Videos




Business Directories and
Job Boara

ols for associations to offer valua
services 4

to their community and genera
evenue |
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Showcase Your J
Businesses

- Tendenci Directories
Edit Price: Directories I

To edit Ba dreciory pace, complete the felds Selow and press Subenit, = A El

Dusstion: | | Yew from Acvation date = 3 Diwciones found

Reguar price (31 (.00 ' Business Directory

Prormium price (31 ‘noo

Regular price member (51 (g 00
Promium price member (3 (5 00

Show member pricing &

- Lorem psum dolor st amed, consectotur adipiscing oit. Maurs aliquam metus nbh. LR lacinia, ante viae rvtrum pelentesque, lectus
Status | Acewe 3 maurs

Tage: tedencidemo, featured
Croated oo December 31at, 2012 04:42 PM by: ezuniga
Last updated December J1st, 2012 O4:57 PM by: tran

ew content to e s
is very much like e
Jelek

the biggest
|d labels and o
veen modules. o

Putiie Active

Peleniesgue hablast modi ifatique senecius ol nelus ol malesuads fames ac tupis egestas. Quisque wel congue quam. Vivamus
matin ~rwius

o s
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Tendenci Job Board

R ~ .
G Mem by Bef M S oAl

WEB DESIGN JOBS SEARCH
2rnal Job posts or allow | =
bers and Community to =

Search Engine Marketing Intern

TR MOV RN ZAGe MININ WS Geend ) TOTMIAR OWOD w0 GRS D JU0w O BN €T SADA) B2V
e

Reaases or by caalls

Programming Intern A Eant # Gt Mo ostons »

TTe PUOGAITITING MINTETE X SCT0U RO Te J0ER 10 PUOGIIT SE0MTM ARG WS TITINO 507 34 Tenoena Drgm

> payments to your ==

Rewased oo by toles

Assistant Project Manager - S . B G A——_
Production Team Member
BT - TN VD MANIDN] MET K D0EN) T 30 ALSAIIT PUoe0T Utape’ | ) POGITON KN a0l B A

Rewases oo by toles

@tendenci | www.tendenci.com | blog.tendenc
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Jobs Board -

Add, Search and Configure Jobs

Add a New Price: Jobs Jobs Pricing

To add a new jJob price, complete the fields below and press Submit

Settings
Duration 14 Days fom Acivation date Duration: 14 Days from Activation date  +
Latest Jobs

Regular price ($): 0 ilar price ($):

Premium price ($): 10 60 Days from Activation date My Jobs
um price ($): |90 Days from Activation date
Regular price member ($): 0 120 Days from Activation date My Pending Jobs
» member ($): | 180 Days from Activation date |
Premium price member ($): 0 365 Days from Activation date Add Jobs
—

Show member pricing

Pending Jobs

Show member pricing # Export Jobs

Add Job Prices fendend - Jobs - Pridng  Resumes

Pending Jobs

e test Nov. 14, 2012 2:26 a.m

Approve Pending Job Listings —>

@tendenci | www.tendenci.com | blog.tendenci.com
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Map Your
Physical Locations

Locati -
Tendenci ~ Locations - oeanons

Settings

List of Locations

The Association Headquarters

l -/ 11757 Katy Fwy Ste 930 Add Location

The , Houston, Texas 77079
Woodlands |

Nearest Locations

1 Import Location

Export Location

Sugar Land pas;dena Users can search far your nearest Iocatlorj

o
> Pearland T_ Tendenci ~ Locations -

SOONIe - e0r3 g Nearest Locations
Headquarters of The Association Find Nearest Location

Please enter your location; address, city, state, or zipcode.

@tendenci | www.tendenci.com | blog.tendenci.com
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Organize and Share
from your Website
' File Edit

Currently: files/story/521214a8/about-us.jpg
Change: No file chosen

Name

Group

[ Committees

Tags

Permissions
Updated Thu 17 Jan 2013 1:12 p.m. by ktran

\ﬂ about-us
3 Download this image

Updated Thu 17 Jan 2013 1:12 p.m. by kiran

& Public can view
+ Show Advanced Permissions

Administrator Only
o Active

+ Category

tendenci




- OWn
knowledge base/wiki

ol

Tendenci ~ Help Files ~ News Article

Help Files

Topics equest Help File
| Theme Help

Request Help Fies

¥ you would ke o, alo Inciude your name and emal

i . How Do | View Reports for
My Site?

FAQ

How Do | View Reports for
My Site?

Most viewed

How Do | View Reports for
My Site?

4

by

@tendenci | www.tendenci.com | blog.t
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IFILro to Tenderi®

Users and
Permissions

]

tendenegl Cqitin Kaluza | ckaluza@schipul.com |@qcait | @tendenc
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Non-interactive Users

Visitors who have submitted their contact information
on your wepsite

Blie Users
Visitors who have registered with your site, Members
have the same permissions as Site Users by default.

Staff

Users with limited administrative access to help manage
certain tasks.

BllBer Users
Users with administrative access - including Youl!

ﬁ\

tendenci

@tendenci | www.tendenci.com | blog.tendenci.com



http://www.tendenci.com
http://www.tendenci.com
http://www.blog.tendenci.com
http://www.blog.tendenci.com

Manage individual user

information on their user User Pro ]CI | S

profie;

Sarah Worthy 'Contributionsm

Sarah Wortha
Invoices (2)

January 10th, 2013 07:30 PM

Ble rousicorieatnad hesderd
. January 10th, 2013 O7:28 PM
Contact Information
Website S goumity-hean2-D-hougton:
opioorgveniLaiendar January
100, 20493 Q727 PWM
Admin Notes
No admn notes. Jangary 10th, 2013 12229 Pm

He vewqvertgroodoun-ootons.
) Lreachavent Janvary 10th, 2013
Memberships o he

Not a member. H
Groups =

subsceber of Test Drivers

Created on August 00en, 2011 056:19 AM by: geodhy
Last updated August 06eh, 2011 05:19 AM by: gwordhy

Private Active Superuser

@tendenci | www.tendenci.com | blog.t

4

tendenci
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Users can be individually
added or batchimported
usinga CSVtemplate

Submitting Contact Form

Registering with site

Joining online though a
membership application

Added by a Superuser (added
BRENEV one or imported)

@tendenci | www.tendenci.com | blog.tendenci.com
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Importing Users Intro Tendenci

— '4Import Users

Download and fill in spreadsheet. Upload your updated spreadsheet, preview, and then submit.

Search Users

Add a User ri;,-;,aj Download template
/

Fill in with your user information.
Admin List

| Choose File | No file chosen

Import

Export
(S Make Users |dentify Duplicates by

[ Email

() Interactive
(® Not Interactive (no login)

Update Add Users to Group
| Select One 2|

(@® Blank Fields
() All Fields (override) @ Delete members in group before importing
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AUser canbeinmore What are

than one User Group

Home » User_growps + Crowpn

Select Group to change

| Search

8) Co) 00of10
Croup Name Display Option  Allow Seif Add  Allow Self Remove Status
o a9
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By entity
Board of Direcnons
AT Hstony
Committees Board of Directors
Commitiens
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Open Sowrce
Cobal Oirune Crange

Programming
Study Croupn
Techasal interest Grous

Open Source Programming
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vone

8y Display Opeion
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Ven
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o
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L People 4l Reports Quick Links

Corporate Members
Groups

Members

Users

Activity Report
Administrators
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Use Membershipsto How do | differentiate

offer custom access and
benefitsto Select Users. 1) 7/

Edgar Eggplant

The Greener Thumb Corporation
Invoices (1)

embers are Site Users who are also members ofy
Zanization ,.

mbers will have member ID # in user record

rent membership types
| pricing options for types
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Staff Users have more

accessthan a regular Can | gi\/e my CUStOm “

User, but notas much as

Super Users | Slte ACCSS? u[u

Created on October 05th, 2011 07:57 AM by: sara
Last updated January 21st, 2013 09:12 AM by: sworthy

Public Active Staff

Grant/Remove Module Level Permissions_

Is Admin @ If selected, admin has all permissions without explicitly assigning them.
Edit Group- o
User Permissions:

Change Passwo | | Available Permissions

Invoice Q |

memberships | membership import | Can add membership import
Permissions memberships | membership import | Can change membership import
memberships | membership import | Can delete membership import

Delete memberships | membership import data | Can add membership import data
memberships | membership import data | Can change membership import data
memberships | membership import data | Can delete membership import data
Eventlogs Edit Options a memberships | Membership Type | Can add Membership Type

memberships | Membership Type | Can change Membership Type
memberships | Membership Type | Can delete Membership Type
memberships | Membership Type | Can view membership type

memberships | notice | Can add notice

memberships | notice | Can change notice

memberships | notice | Can delete notice

loa
© Choose all
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Questions?

We've Got Answers!

tendenCl Caitlin Kaluza | ckaluza@schipul.com |@qcait | @tendenci
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